
Please note, these materials are for reference only. When preparing your online I-765 application, 
please follow the instructions and prompts provided by USCIS in the online application.

The USCIS online I-765 application may change at any time, and these materials are provided as-is 
and to the best of our knowledge. The Dashew Center is not responsible for the outcome of your OPT 
application.

Post-completion 
Optional Practical Training (OPT) 

Online I-765 Submission with USCIS



Go to 
https://my.uscis.gov/
and create an 
account.

The email address you 
use to register a 
MYUSCIS account should 
be an address that you 
check frequently and will 
continue to check after 
graduating.

https://my.uscis.gov/


Then, click on “File a form online”



Choose the form
"I-765, Application for Employment Authorization"



The eligibility category is 

"(c)(3)(B) - F-1 student, 
post-completion OPT"

Presenter Notes
Presentation Notes
Students with initial 12-months OPT select this category.



Notes about eligibility 
category 

"(c)(3)(B) - F-1 student, 
post-completion OPT"



Section 1: 
Getting Started









Section 2: 
About You



Provide your full
legal name as
shown on your
passport

Your name

Presenter Notes
Presentation Notes
Provide all other names
you have ever used,
including aliases, maiden
name, and nicknames used
on government/legal
documents 



Your contact 
information:
• Please remember to also update your 

contact information in MyUCLA.

• The email address listed here and in 
MyUCLA should be an address that 
you check frequently and will continue 
to check after graduating.

• We recommend you use a US-based 
email account to ensure you receive 
all emails from MyUSCIS and the 
SEVP Portal.

• Note: The Student and Exchange 
Visitor Program (SEVP) Portal is a tool 
that students must use to report their 
OPT employment. 



Your contact information 
(continued):

• This address must be an address in the United States

• Your EAD card will be mailed to the address you provide 
here.

• This mailing address must be valid for at least 4 months 
into the future from your OPT application submission date 
to USCIS.

• This address may be a residential, commercial, or P.O. 
Box address.

• To confirm your address, please use the USPS address 
tool:

• https://tools.usps.com/zip-code-lookup.htm?byaddress

https://tools.usps.com/zip-code-lookup.htm?byaddress


Describe yourself:



When and where 
were you born:



Your 
immigration 
information

Your I-94 Admission Record 
can be found here: 
https://i94.cbp.dhs.gov/I94/#/r
ecent-search

To confirm your place of 
arrival, place see the I-94 
Travel History here: 
https://i94.cbp.dhs.gov/I94/#/h
istory-search

Status at last arrival should 
be:
"F1 - Student, Academic Or 
Language Program.”

Sample I-94 
Admission Record

https://i94.cbp.dhs.gov/I94/#/recent-search
https://i94.cbp.dhs.gov/I94/#/history-search


Your 
immigration 
information 
(continued)

Leave 
blank

This should be:
“F1 – Student, Academic Or 
Language Program”

This should match the 
country of citizenship on 
your I-20

You can find your SEVIS
number on the top left
side of your current I-20



Other 
information

F-1 students usually do not already have a USCIS Online 
Account Number. You may have this number if you have 
previously filed one of the following: 
• I-90, I-130, I-485, I-821, I-821D, N-336, N-400, N-565, N-

600, N-600K
• If you have not filed one of these, check “I do not have or 

know my USCIS Online Account Number.

• If you currently have a Social Security Number (SSN), 
check ‘Yes.’ You should then be prompted to enter your 
SSN.

• If you do not have a Social Security Number (SSN), 
check ‘No’. You will then have an option to request an 
SSN. 

• If you already have an SSN and you request an SSN 
card, you will be issued a replacement SSN card. 

• If you have ever applied for benefits from U.S. Citizenship 
and Immigration Services, you may have an A-Number 
(also known as a USCIS Number)

• If not, please check “I do not have or know my A-
Number”.



Section 3: 
Evidence



Passport Photo Tools and 
Tips:

https://travel.state.gov/content
/travel/en/passports/how-
apply/photos.html

https://travel.state.gov/content/travel/en/passports/how-apply/photos.html


You can access your I-94 Admission Record here:

https://i94.cbp.dhs.gov/I94/#/recent-search

Sample I-94 Admission Record

https://i94.cbp.dhs.gov/I94/#/recent-search


If you do not have a previous EAD 
card, please upload your passport 
biographical page.

If you were previously issued an EAD 
card, please upload it here. 
(Sample EAD card below)



If you were previously 
authorized for CPT or OPT, 
please upload all of your 
previous CPT and OPT I-20s 
here.



Before uploading your current OPT I-20 you 
received from the Dashew Center, be sure 
the following are true:

• The OPT I-20 must be printed, signed, 
and dated. 

• Your OPT application MUST be received
by USCIS within 30 days of your OPT I-
20 being created by the Dashew Center. 
(Page one of your OPT I-20 shows the 
date it was created.)

Please note: If you will not be able to submit 
your OPT application to USCIS within the 
30-day timeline mentioned above, please 
reach out to the Dashew Center counselor 
who issued your OPT I-20.



Section 4: 
Additional 
Information

Please note, this 
section is optional.



Optional information

This section is optional, and only for the applicant to provide additional 
information that is relevant to their OPT application but there wasn’t a section to 
provide the information.

Examples:
• If you have had previous SEVIS numbers that are different from your current 

number, you can report them here.
• If you have had previous passports, you can report them here.

If you don’t have any additional information, don’t worry. This section is 
optional.



If you click “+ Add a response”, you will then be prompted for information as 
seen above.

Optional information continued



In the additional information section, 
you can provide more information 
about the previous three sections:

1) Getting Started
2) About You
3) Evidence



When you select “Getting 
Started”, it will then prompt 
you to choose which page 
within that section you would 
like to provide additional 
information for.



If you choose the section 
“About You”, it will then 
prompt you to choose which 
page you would like to 
provide additional information 
for in that section.



If you choose the section 
“Evidence”, it will then prompt 
you to choose which page 
you would like to provide 
additional information for in 
that section.



Section 5: 
Review and Submit

In this section, you will  need to:
• Review your responses and 

uploaded evidence
• Pay the application fee



What’s next after submitting?

• After reviewing and submitting your 
application, a page indicating that 
you have successfully submitted 
your I-765 will appear.

• You will receive an email 
confirmation to the email you used 
for your MyUSCIS account.

• You will be able to check your OPT 
application by logging into your 
MyUSCIS account. 
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