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Dashew Center for International Students and Scholars Curricular Practical Training (CPT) Online Workshop

This online workshop is for degree-seeking 
UCLA students and UCLA staff only and is 
specific to UCLA policies and procedures.
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Overview

• What is Curricular Practical Training (CPT)
• CPT Restrictions
• CPT Request Procedure
• After CPT Authorization
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What is Curricular Practical 
Training (CPT)?
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CPT Definition

Curricular Practical Training (CPT) is a type of work authorization that allows F-1 
students to engage in paid and unpaid off-campus academic internships and 
practicums during their degree program. The employer must be located within the 
U.S. (including U.S. territories). The purpose of CPT is academic, not just for 
employment purposes, and the internship/practicum must be a required or integral 
part of a student’s degree program.

CPT authorization is required when F-1 students engage in off-campus employment 
within the United States.
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CPT Eligibility

• Have completed one full academic year in valid F-1 status​ in the U.S. with in-person 
course enrollment

• EXCEPTION:
• Students with a transferred F-1 SEVIS record can count previous valid F-1 status
• Graduate students with a mandatory internship requirement

• Have an employment offer that is directly related to your declared UCLA major and 
degree level

• Must have full-time enrollment, including an internship/individual studies course of at least 
1 unit during the term they are engaging in CPT

• EXCEPTION:
• Graduate students may be able to waive the internship course requirement
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CPT Guidelines
• The processing timeline for CPT requests is 10 business days (not including 

weekends and holidays) 
• CPT requests are approved one quarter or semester at a time
• A new CPT authorization is required for each term in which the student will engage in 

off-campus employment
• Separate CPT authorizations are required for each off-campus employment opportunity 
• Before engaging in CPT employment, students must receive the updated I-20 with CPT 

authorization from the Dashew Center and their authorized CPT start date has been 
reached

• Students cannot engage in CPT beyond the CPT authorization dates on page two of 
their I-20.

• Students who engage in 12 months or more of full-time CPT during their degree 
program WILL NOT be eligible for OPT
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CPT Restrictions
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Undergraduate Restrictions

• Part-Time CPT authorization (Up to 20 hours per week)
• During Fall, Winter, and Spring quarters
• Must maintain full-time enrollment with in-person courses
• Must maintain internship course enrollment

• Full-Time CPT authorization (More than 20 hours per week)
• ONLY during the summer terms
• Must enroll in an internship/independent studies course during either Summer 

Session A or C
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Undergraduate Restrictions for CPT in 
Academic Terms (Fall, Winter, Spring)

• During an academic quarter, if the CPT is not fully remote and is not within 50 miles 
of the UCLA campus, students are required to provide an In-Person Participation 
Confirmation Letter from their department.

• The letter must be signed by Student Affair Officers, Academic Advisors, Faculty 
Advisors, or Department Chairs.

https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_In_Person
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Graduate Restrictions
Same as undergraduate restrictions unless you meet one of the following criteria:

1. Students in programs with Mandatory Internships
• Can waive out of the CPT internship course with a Required Internship Department 

Support Letter.
• Can be authorized for full-time CPT during the academic year (Fall, Winter, Spring)

• MUST provide a Full-Time CPT Academic Progress Support Letter

2. Students who have Advanced to Candidacy (ATC)
• Can waive out of the CPT internship course with an ATC Department Support Letter.
• Can be authorized for full-time CPT during the academic year (Fall, Winter, Spring)

• MUST provide a Full-Time CPT Academic Progress Support Letter

The 12-month full-time CPT rule still applies — carefully monitor how many months you accrue.

https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_Required_Internship
https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_Academic_Term_FT_CPT
https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_ATC_
https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_Academic_Term_FT_CPT
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Programs with a Mandatory Internship 
Requirement

• Include, but not limited to:

• MASTER'S: Business Administration (Full-Time MBA), Business Analytics 
(MSBA), Financial Engineering (MFE), Law (LL.M. Experiential Component 
Track), Public Health (MPH), Public Policy (MPP), Social Welfare (MSW), 
Urban and Regional Planning (MURP)

• DOCTORATE: Clinical Psychology, Environmental Science and Engineering 
(D.Env.), Nursing (D.N.P.)

• List subject to change. Please consult with your academic department to 
confirm if your program requires a mandatory internship.



Dashew Center for International Students and Scholars Curricular Practical Training (CPT) Online Workshop 13

Graduate Restrictions for CPT in 
Academic Terms (Fall, Winter, Spring)

• During an academic quarter or semester, if the CPT is not fully remote and is not 
within 50 miles of the UCLA campus, students are required to provide an In-Person 
Participation Confirmation Letter from their department.

• The letter must be signed by Student Affair Officers, Academic Advisors, Faculty 
Advisors, or Department Chairs.

https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_In_Person
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Graduate Restrictions for CPT in 
Academic Terms (Fall, Winter, Spring)

• To request full-time CPT for an academic term, students must provide the Full-Time 
CPT Academic Progress Support Letter from their department attesting to their ability 
to maintain normal academic progress towards their degree while engaging in full-
time CPT.

• Note: Full-time CPT is more than 20 hours per week

F-1 students are required to maintain full-time enrollment with in-person courses and make 
normal academic progress towards completion of their degree program.

https://internationalcenter.ucla.edu/Sample_Department_Support_Letter_Academic_Term_FT_CPT
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Final Quarter Restrictions
• Cannot continue CPT employment beyond the program end date indicated on their I-20
• MUST enroll in both the internship course and at least one additional course that is required 

for graduation. This applies to ALL academic terms, including the summer terms.
• EXCEPTION: Graduate students with a mandatory internship requirement or who have 

Advanced to Candidacy (ATC) can be enrolled in only the internship course if the 
course is in-person

• If under enrolled during the final quarter, students must first be approved for a final quarter 
Reduced Course Load (RCL) by the Dashew Center.

• If enrolled without a final quarter RCL, then regular academic quarter rules apply: Students 
can only count one online course towards their full-time enrollment. 
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Reduced Course Load (RCL) Restrictions

• If on CPT when requesting a Reduced Course Load (RCL) for Medical or Academic 
Difficulty, students must end their CPT employment immediately.

• If on Final Quarter RCL during CPT, students' enrollment MUST include at least one 
in-person course.
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CPT Request Procedures
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CPT Authorization Dates
Quarter CPT Authorization Dates

Winter 2026 01/02/2026 - 03/24/2026

Spring 2026 03/25/2026 - 06/12/2026

Summer 2026 06/13/2026 - 09/20/2026

Fall 2026 09/21/2026 – 01/03/2027

Winter 2027 01/04/2027 – 03/23/2027

CPT start dates must be a 
future date. We cannot 
backdate CPT start dates.
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CPT Offer Letter

1. Company letterhead
2. Dates of employment
3. Hours per week
4. List of job duties 

demonstrating a direct relation 
to declared major

5. Employer signature
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Internship Course Enrollment

• CPT request can ONLY be submitted after internship course enrollment has been confirmed 
in MyUCLA.

• For CPTs that take place in the summer, all Summer Sessions fees MUST be paid and 
reflected in UCLA Student Records System BEFORE submitting CPT request

• Students must complete the internship course and keep it on their transcript to maintain CPT 
eligibility

• Students who intentionally or unintentionally drop, retro-drop, retro-withdraw, or do not 
complete the internship course after CPT authorization is given will have their CPT 
authorization REVOKED, and their F-1 status (I-20) TERMINATED.

• Undergraduate Internship Courses : 95, 184, 185, 187AX, 187BX, 187CX, 195, 199 
• Graduate Internship Courses: 297, 496, 498, 596
Note: This is not a complete list of internship courses. Please consult with your academic department for more 
information.
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CPT Request Form

1. Login to MyBruin International
2. Click “F-1 Student Services”
3. Click “Curricular Practical 

Training (CPT) Request”

https://portal.internationalcenter.ucla.edu/
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CPT Request 
Form Cont’d.

1. Select Degree Completion 
Term and Year

2. Complete CPT Employment 
Information

3. Complete Company 
Information

4. Complete CPT Explanation 
section

5. Upload Offer Letter
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CPT Authorization 
on I-20

• Log in to MyBruin International
to download your CPT I-20

• Review “Employment 
Authorizations” and “Employer 
Information” on page 2 for 
accuracy. 

• Students must keep copies of 
ALL CPT I-20s for future 
reference
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https://portal.internationalcenter.ucla.edu/
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Multiple CPT Requests

• Students can only submit one CPT request at a time in MyBruin International.
• Same Academic Term 

• Submit one CPT request at a time. Student can submit additional CPT requests in 
MyBruin International after the first CPT request is approved. 

• Consecutive Academic Terms
• Submit the first CPT request for the current term, then submit CPT request for the 

following term in MyBruin International after the first CPT request is approved.
• Must meet ALL CPT requirements BEFORE submitting CPT request for following 

term.

https://portal.internationalcenter.ucla.edu/
https://portal.internationalcenter.ucla.edu/
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After CPT Authorization
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Changes to CPT Authorization

Any changes to your CPT request MUST be reported to the Dashew Center 
immediately via email to dcissf1unit@saonet.ucla.edu.
This includes changes to employment dates, the employer's name, 
employer’s address, number of hours per week, and so on.

mailto:dcissf1unit@saonet.ucla.edu
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Social Security Number (SSN)

Students who have been authorized for CPT and do not have a Social 
Security Number (SSN), please see the Social Security Number
section on this page for more information and instructions.

https://internationalcenter.ucla.edu/f-1-students/currently-enrolled
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Dashew Center CPT Resources

• Biweekly CPT Webinar
• SSN Application Guidelines
• Schedule an appointment
• Contact us at dcissf1unit@saonet.ucla.edu

https://internationalcenter.ucla.edu/contact-us
https://internationalcenter.ucla.edu/ssnguidelines
https://internationalcenter.ucla.edu/contact-us
mailto:dcissf1unit@saonet.ucla.edu
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